W200 Using Computers in Education


Course Binder
In an effort to encourage organization and preservation of course materials for future reference, you will be required to keep a course binder. The binder will be checked once during the semester at an unannounced regular class meeting. Points will be deducted for incomplete and/or unprofessional binders.
The binder (3 ring; minimum of 1½ - 2”) needs to be divided using index tabs labeled with the following sections:

1. W200 Course Information

2. Project 1 – NETS 
3. Project 2 – TrackStar

4. Project 3 – Web Design

5. Project 4 – iPhoto

6. Project 5 – Garageband 

7. Project 6 - iMovie

8. Project 7 – PowerPoint 

9. Additional Handouts

All handouts, class notes, and assignments will be labeled with a footer indicating their location within the binder.

If you have additional resources found outside of class that relate to the sections, feel free to include those as well.  

Course Binder Grading Rubric – Unnannounced Check
	Objective
	Unacceptable
	Target
	Exceptional
	Score

	1. Binder is complete with all handouts to date included in the appropriate section.
	Little or no attempt has been made to keep the binder up to date.  Dividers are missing or mislabeled.

0 points
	Most handouts are included in their appropriate section.  Dividers are included and fairly accurate.

8 points
	All handouts to date are included and properly filed.  Dividers are included and are accurately labeled.

15 points
	

	2. Binder is neatly maintained.
	Little or no attempt has been made to maintain the binder in a neat and professional manner

0 points
	Binder is neat and organized.  Pages are generally in order.
5 points
	Binder is professional in appearance and neatly maintained.
10 points
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